


GRAND JURY – DISMISSAL
L.R.D. 04/30/2012


Pursuant to the State’s Motion to Dismiss and the court’s order dismissing a grand jury case,

The Grand Jury Clerk:

· delivers to Exhibits/Grand Jury Services Clerk (Ex/GJS) the following documents:
· original motion and order dismissing the indictment
· original minute entry entitled “Case Dismissed”

The Maricopa County Sheriff’s Office (MCSO):

· delivers to Ex/GJS the warrant or summons

The Ex/GJS Clerk:

· Processes the single defendant as follows:
· redacts the defendant’s name on the original motion, order and minute entry; does not redact the case number, panel number and defendant identifier
· dockets and forwards a copy of the redacted documents to Electronic Document Management (EDM) for inclusion into the case record
· retains in the grand jury folder:
· the redacted original motion, order and minute entry
· Grand Jury Minutes (if not previously disposed per retention schedule)
· grand jury transcript; if not filmed
· any original document previously filed
· documents in the pre-docket grand jury folder in OnBase Thick Client; print and delete the items in pre-docket folder
· removes and shreds from the grand jury packet copies of any original documents; typically these are copies of the indictment and Court Information Sheet (CIS)
· in the Integrated Court Information System (iCIS), change the “Party in Case” field from “defendant grand jury” to “case, dismissed”
· enters in case notes:
· “Order Dismissing Indictment; include the date the order was signed

· retains the grand jury dismissal packet; notate “dismissed” and date order signed on the front of the packet in accordance to the records retention schedule
· returns exhibits to the prosecuting agency; Maricopa County Attorney’s Office (MCAO) or State of Arizona Attorney General’s office (AG)

NOTE:  The procedures in processing a case with multiple defendants is the same as for the processing of a single defendant with the following exceptions:

· On the original indictment, redacts the name of the defendant dismissed.  Makes two copies of the redacted original indictment and place in the grand jury packet; one copy retained as the “new” original indictment for openings on the remaining multiple defendant(s) and one copy for Court Administration.  The original redacted indictment to be placed in the defendant’s dismissal packet.
· does not pull the Grand Jury Minutes, grand jury transcript or exhibits
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