CERTIFICATION AND COPY OF EXHIBITS
L.D.R.  04/08/10
Pursuant to A.R.S. 12-284(A) except as otherwise provided by law, the Clerk of the Superior Court shall receive fees as follows: (E) Minimum clerk fee, certificate of correctness of copy of record $26 and (F) Per page fee, making photographic or photostatic copies per page $ .50.
Exhibits staff will provide photocopies of “paper” exhibits and/or certify a copy of an exhibit document attesting that the exhibit is a full, true and correct copy of the original on file in the Clerk’s Office.  Exhibits staff will not provide photocopies of large, bulky exhibits (i.e. video tapes, cassette tapes, charts.)
Processing:
· The exhibits clerk completes the “Public Records Request” form; include the number of copies or number of certifications.  Return the form to the customer.
· The customer hand-carries the “Public Record Request” to the cashier at the designated filing counter (i.e. civil, family or criminal).
· The cashier calculates the total cost, receives payment from the customer and provides the customer a fee-paid receipt.  The customer returns to Exhibits with the paid receipt.

· The exhibits clerk provides the customer with the copies and or certified documents.
If the exhibit is certified, stamp the certification stamp on the lower, right-hand portion of the last page or “backside” of the document; enter the current date on the “attest” line and sign on the ‘by” line.  It is acceptable to use first initial and last name only.  Affix the Court Seal on the certification stamp over the signature.
Pursuant to the Clerk of Court’s “Fee-Exempt Services” policy, and pursuant to A.R.S. 12-304 and A.R.S. 39-122, all services provided to the following are fee exempt:

· All city, county and state agencies within the State of Arizona, such as filing fees, certifications, copies, etc
· The State Bar when processing or investigating discipline cases for the Discipline Commission, a state board created by the Supreme Court by Rule 47
· Officials of federal agencies or private individuals requesting documents to be used in processing claims against the federal government for benefits such as Social Security or V.A. Benefits
· Out of State agencies which are requesting documents under reciprocal actions for child support enforcement
