CAPITAL CASE PROCESSING
L.R.D.  04/19/10
In accordance with Arizona Rules of Court, Rules of Criminal Procedure 31.2(b); when a defendant has been sentenced to death, the clerk, pursuant to Rule 26.15, shall file a notice of appeal on his behalf at the time of entry of judgment and sentence.  Such notice shall be sufficient as a notice of appeal by the defendant with respect to all judgments entered and sentences imposed in the case.
The notice of appeal is prepared by the CSC-Appeals in accordance with departmental practice.
Courtroom Services Processing
· Courtroom Services notifies Exhibits when a death sentence has been imposed to ensure that the department remains open after 5:00 p.m. for copying and certifying required documents.

· The courtroom clerk hand-carries and files the original, signed sentencing minute entry, Presentence Investigation Report (PSR), if applicable, and sentencing verdict.
After the “Ring Decision” of 06/24/02, the defendant is entitled to a jury determination of aggravating factors at sentencing.  The courtroom clerk prepares a sentencing verdict at the direction of the judicial officer.  It is the responsibility of the jury to determine sentencing through testimony; a presentence report is not prepared.  If the defendant is found guilty on other counts, in addition to the capital offense, a Presentence Report is prepared in conjunction with the other counts.
Exhibits Processing
· The courtroom clerk waits for Exhibits to prepare three (3) certified copies of the sentencing minute entry, one (1) certified copy of the Presentence Investigation Report (PSR), if applicable, and one (1) certified copy of the sentencing verdict.  Retain an additional copy of the sentencing minute entry to record in the Exhibits’ Death Penalty Log.
· Notify the Appeals’ team lead that a death sentence has been ordered.  The original documents received from the courtroom clerk (sentencing minute entry, Presentence Investigation Report, if applicable, and the sentencing verdict) are hand-carried by courier to CSC-Appeals from Exhibits.

· Notify the courtroom clerk that any additional original document(s) and/or exhibits from the capital case remaining in the division are delivered to Exhibits.  Upon receipt, send the items to Appeals for processing in accordance with the Appeals’ departmental practice.
· The exhibits team lead sends an email notification of the imposition of a sentence of death to the Public Affairs Education Office, to the attention of the Chief Deputy Clerk with a copy to the Deputy Director; include the cause number, defendant’s name, and date of filing.

· Process and store exhibits received from the trial or hearing.  The case file associated to a capital case is stored in Exhibits.  Label and mark the storage container and/or case file as “Death Penalty”.
Appeals Processing
· The appeals’ clerk will prepare and transmit the “Appeals Temporary Receipt” to the Exhibits’ mailbox for the temporary release of exhibits, transcripts, when applicable, and the grand jury transcript.
· Pull the items, package for transmittal to CSC-Appeals, update ETS to reflect the items “checked-out”, enter the items transferring to Appeals on the “Appeals Temporary Receipt”, sign and date the “Appeals Temporary Receipt” and send to Appeals.  Retain a copy of the temporary receipt until the items are returned from the Supreme Court.
Provide a copy of the temporary receipt to Grand Jury Services.  When a grand jury transcript is “checked-out” from Grand Jury Services, the “Case Notes” in iCIS will reflect the date “checked-out” with a notation “checked-out to Supreme Court”.

· Process the return of exhibits from the Supreme Court in accordance with the procedures as defined in the “Permanent Appeals Return” procedures.  Document any discrepancy at the time of the return on the “Appeals Temporary Receipt” form; the exhibits team lead will notify the appeals team lead of the discrepancy.  The appeals team lead will attempt to resolve the discrepancy.  If the discrepancy is not resolved, prepare a “Notice to the File”.
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