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Issuing Licenses
 
The licenses, as received from the vendor, contain only the border and the larger font headings.  The majority of the text that will print on the license is generated by the application at the time that the license actually prints.  This change was made to alleviate formatting issues that were problematic in earlier versions of this application.
The user must first determine which type of license is to be issued.   If the user clicks on the menu item “Enter License” that is found in the left-hand frame of his/her screen, a list of the valid types of licenses is displayed.  The 'click' action is performed by moving the pointer/cursor over the words “Enter License” and clicking once with the left mouse button. 

Traditional 
A standard license used for the majority of marriages. 
By Mail 
A standard license that is issued when one (or both) of the parties desiring to be married is (are) unable to visit an issuing location in person. 
Covenant 
A specialized union between two parties which sets forth more stringent requirements that must be met in the event that this marriage is to be dissolved. 
Conversion 
A certificate that is issued by this Office that effectively converts a Traditional marriage to a Covenant marriage. 
Manual 
This is a data entry screen utilized by Clerk of Superior Court staff to enter Affidavit information for licenses that have already been issued by locations that are not automated and do not have access to this application.
While in the application, the user may click on that type of license that is to be issued and be transported to the appropriate data entry screen.  You may click on any of the above links to take you directly to the instruction for that particular type of license. 
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