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Conversion to Covenant
The process of converting a Traditional marriage to a Covenant marriage does not require the issuance of an additional license.  Instead, the clerk shall issue a Certificate stating that the existing Traditional marriage is, from the issuance day forth, recognized as a Covenant marriage.  The requesting couple must complete the “Declaration of Intent to Enter into a Covenant Marriage.”   They need not, however, provide proof of an existing marriage or of having received counseling with regard to the purpose and intent of a Covenant Marriage. 

  The issuing clerk, having selected “Conversion” from the menu under Enter License, shall then enter all appropriate data into the fields located on the form.  The selection of “Conversion” is executed by placing the pointer/cursor over this option and clicking once with the left mouse button.  The user may either tab from field to field in the order listed below or the mouse may be used to move the pointer/cursor to the field that the user wishes to enter new data or edit existing data. 

· The  Husband information is entered first: First Name, Middle Name, and Last Name. Up to 25 characters may be entered in either the First or Middle Name fields.  Up to 40 characters may be entered in the Last Name field. 
· The Wife information is entered next: First Name, Middle Name, and Last Name. Up to 25 characters may be entered in either the First or Middle Name fields.  Up to 40 characters may be entered in the Last Name field. 
· The Social Security Number shall be entered next.  If the party has no Social Security Number, the clerk shall leave this field blank.  When leaving this field, the clerk will need to verify that the field was left blank intentionally.  This verification is done by answering the question in the message box that shall be presented to the clerk. This field will accept up to 9 numeric characters. 
· Next entered is the Place of Marriage.  The clerk shall enter the city, state and country where the original marriage was solemnized. 
· Last entered is the original Marriage Date.

All fields are required
  At this time, the “Declaration” shall be printed.  This is accomplished by moving the pointer/cursor over the button labeled Declar and clicking once with the left mouse button.  The parties shall sign this document, as it is retained by this office. 
With all information entered, the clerk may now print the “Certificate” that will provide the couple with proof of having had their marriage converted to Covenant.   This is accomplished by moving the pointer/cursor over the button labeled Certificate and clicking once with the left mouse button. 
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