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The Affidavit option from the Forms menu is restricted to Supervisor level security.  This allows the supervisor to re-print an affidavit at any time following the issuance of the marriage license.  Having selected “Affidavit” from the menu under Reports, the supervisor will be presented with a screen requiring the input of the license number for which the affidavit is desired. 

Having entered the license number, the supervisor shall press either “Show Report” to preview the Affidavit or “Reset” to enter a different number.   The criteria field is accessed by moving the pointer/cursor over the desired field and clicking once with the left mouse button.  The “Show Report” and “Reset” buttons are used in the same manner. The Affidavit, once verified as correct in the preview, may be printed by clicking on the printer button in the preview screen. 
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