NOTICE OF APPEAL - BOND FORFEITURE

L.R.D.  08/01/11
In accordance to Arizona Rules of Court, Rules of Criminal Procedure – Release, Rule 7.6c. Forfeiture Procedure, 
(1) Notice and Hearing.  If at any time it appears to the court that the released person has violated a condition of an appearance bond, it shall issue a bench warrant for the person’s arrest.  Within ten days after the issuance of the warrant, the court shall notify the surety, in writing or by electronic means, that the warrant was issued.  The court shall also set a hearing within a reasonable time not to exceed 120 days requiring the parties and any surety to show cause why the bond should not be forfeited.  The court shall notify the parties and any surety of the hearing in writing or by electronic means.
(2) Forfeiture.  If at the hearing, the violation is not explained or excused, the court may enter an appropriate order of judgment forfeiting all or part of the amount of the bond, which shall be enforceable by the state as any civil judgment.

Appeals’ Processing

Appeals’ Clerk:

1. Initiates the case card in ProdAppeals; do not send notification to court reporters, Attorney General’s Office or defense counsel.
2. Enter the case number on the “Notice of Appeals’ Calendar”; the due date follows Arizona Rules of Court – Rules of Civil Procedure and the record is transmitted to the appellate court 40 days from the filing of the NAP (NOTE:Behind case number in parenthesis put the word BOND)
3. Using C2C, download the case from Onbase
· Review documents to determine which documents are directly related to the Bond Forfeiture (see the list below)

Examples of documents associated to a bond forfeiture:

· Indictment, Notice of Supervening Indictment/Bond NI
· Direct Complaint, Complaint, or Information

· Court Information Sheet (CIS)

· Defendant Witness List

· Initial Appearance Document (IAD); which may include Release Order, Conditions of Release, Release Questionnaire; pertaining to the bond

· Security Bond Receipt
· Financial information
· Bail Guidelines

· Bench Warrant

· Exonerate of Bond

· Documents, minute entries, judgments, civil docketing statements referencing “bond”

· Check all documents and minute entries to determine they are related to the Bond Forfeiture; if not check “Skip” box to indicate documents that are not related (documents will turn grey once skipped)
· Once all Documents have been reviewed click Update; skipped documents will be removed

· Click Re#/Sort (Check “Use this Renumbering Option” and check “No Sort, Just Renumber as-is”)

· Type the remaining documents for the Index of Record
· Review the Index of Record and perform Spell Check
· Send to Peer Review 5 business days prior to the due date for QC’ing
· Transmit the record on appeal on the 39th day from the filing of the “Notice of Appeal” (NAP)
· Print copy of the Index and file in
· Upon acceptance from Court of Appeals, in C2C input CA-CV number in Certify Tab

