PROCESSING LOWER COURT APPEALS CASES

L.R.D.  07/12/2011
Notice of Appeal is received via the filing counter with notification sent to the Appeals work unit via workflow.

In January 2003, it was decided that all actions from a non-record court would be designated LC rather than CR or CV. The LC umbrella covers civil and criminal citations, civil appeals, Administrative Reviews received from an agency review boards i.e. board of realtors, registrar of contractors, etc.  

The following guidelines were established to assist in distinguishing which procedure should be followed in process LC appeals:

If the plaintiff involved is the State of Arizona, this appeal will be treated as a criminal; follow procedures for criminal appeal processing.
If the parties involved are private individuals, the appeal will be treated as a non-criminal; follow procedures for civil appeal processing.
If the file has been remanded back to the justice court - contact the appropriate court for the remanded portion of the record by performing the following steps: 

1. Fax a copy of the notification sheet and a copy of the notice of appeal to the designated contact person at the appropriate justice court, the city prosecutor for that justice court, the court of appeals and the county attorney for portions of the remanded record.

2. When the documents are received from the justice court, reconstruct the record and process the appeal pursuant to established procedures for that action.

Non-criminal - if a special action is mentioned in the body of the Notice of Appeal:

3. E-mail Ruth Willingham requesting review.

4. Fax a copy of the notice to 602-542-4833.
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