CRIMINAL HISTORY PROCESSING
L.R.D.  07/23/10
In compliance with Supreme Court Administrative Order No. 2006-29 (Replacing Administrative Order No. 91-13), Arizona Code of Judicial Administration § 3-402, and Superior Court Records Retention and Disposition Schedule, criminal histories produced by Department of Public Safety and filed with Maricopa County Superior Court may be destroyed, without microfilming, 30 days after sentencing provided no appeal is filed or 30 days following an appellate court ruling.
Arizona Rules of Criminal Procedure for processing appeals include:
· Rule 31.2 Notice of Appeal
· Rule 31.23 Issuance of Mandates
· Rule 32.4 (a) Form, Filing and Service of Petition.  The Post Conviction Relief (PCR) must be filed within ninety (90) days after the entry of judgment and sentence or within thirty (30) days after the issuance of the final order or mandate by the appellate court.
· Rule 32.9 (c) Petitions for Review.  The Petition for Review must be filed within thirty (30) days after the final decision of the trial court on the petition for post-conviction relief or the motion for rehearing.
Processing the Criminal History
Appeals Clerk:

· Sorts numerically by case number

· Files numerically and stores within the month received; the files are set up by calendar month (i.e. Jan, Feb, Mar)
· Retains 180 days from the date received; extends availability if a Petition for Post-Conviction Relieve (PCR) is filed within 90 days of sentencing
· Disposes the “monthly” file after 180 days (i.e. criminal histories received in January are purged first day in August)
· Pulls and copies original criminal history for transmittal to the appellate court when “Notice of Appeal” is filed or “Order to Transmit” is received from the appellate court
· Refiles the original criminal history by numerical case number in the “Appeals Active” folder; retains until the Mandate is received from the appellate court
· Upon receipt of the Mandate, pulls the original criminal history from the “Appeals Active” folder, enters date of the appeals return in the upper right-hand corner
· Refiles the criminal history in the “Appeals Return-Mandate” folder for an additional 30-days; disposes after 30 days

