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Accessing and Starting Microsoft Office Courses
in Workday

1 Navigate to https://www.myworkday.com/maricopa/d/home.htmld

2 Click "MENU"

https://www.myworkday.com/maricopa/d/home.htmld
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3 Click "Learning"

4 Click "Discover"
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5 Click "Browse Learning"

6 Click the "search" field and type in the keywords: "mastering Microsoft" to search
for courses on Outlook, Word, Teams, Planner, PowerPoint, and Excel.
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7 Click "Search"

8 For example, click "APPS1131HRBZ - Mastering Microsoft Teams - Basics" to take
this Microsoft course.
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9 Click "Start Course" to begin.


