View & Download Transcript from Workday

Learning

How to locate & download your transcript from Workday Learning.

1 From OKTA, click Workday.
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2  Click the Menu to navigate to Workday Learning.
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Awaiting Your Action

You're all caught up on your tasks.

3  Select "Learning"
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4 Select "My Transcript" from the menu.
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5 Here you are viewing your Workday Learning transcript. Click here to download it
as a PDF.
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6  Click "Download" to save the file.

Export Document

7  Ifyou want to export it to Excel, click the Excel icon.
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8  Click "Download" to save the file.

Export Document
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