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PURPOSE:

To provide instructions for the Court processing of property bonds in lieu of a cash or surety bond.
OBJECTIVE:
· To provide the necessary direction to ensure that the processing of accepting property in lieu of a cash or surety bond
EVENT DRIVER:

· Defendant wants the Court to use property as the basis for bond instead of posting cash bail or surety bond from a bonding company
PROCEDURES: 
I. Property bond 
· Requirement for property bonds must be submitted to the Court for review
· The Court will determine if the property qualifies for the posting of bond

Requirements include:
· An authoritative appraisal of the property to determine if its wholesale value is greater than the bond amount.

· Documentation of the person's equity in the property, sufficient to cover the bond.
· A trust deed made out to the Clerk of Court, and recorded in the County Recorder's Office, along with the promissory note pledging the property to the Clerk of Court; and

· An order from the Court authorizing the use of the specific property as bond
II.  Attorney or Party – Initial Filing

· Obtains recommended forms for the Court to consider accepting property in lieu of cash for a criminal bond

· Prepares a motion and includes applicate supporting documents and files it with the Criminal Filing Counter 
III.  Criminal Filing Counter

· Accepts and file stamps motion from Attorney or Party

· Sends documents to EDM for docketing to case file

· Gives copy of motion to Attorney or Party to take to Criminal Court Admin
· Takes copy of motion to Criminal Court Admin to obtain a hearing date
· Obtains a court order directing:
· The Attorney or Party to record the Promissory Note and Deed of Trust with the County Recorder’s Office

· The Clerk accept the Promissory Note and Deed of Trust in lieu of cash

· The Attorney or Party to take the Promissory Note and Deed of Trust to the County Recorder’s Office for recordation

· Supplies a copy of the court order and certified recorded documents (Promissory Note and Deed of Trust) to the Criminal Filing Counter
IV. Criminal Filing Counter – Attorney Files Promissory Note and Deed of Trust

· Accepts and file stamps motion from Attorney or Party

· Sends documents to EDM for docketing to case file

· Gives copy of motion to Attorney or Party to take to Criminal Court Admin

· Accepts and file stamps the certified recorded documents (Promissory Note and Deed of Trust) 

· Sends documents to EDM for docketing to case file

· Forwards the court order and recorded documents to General Accounting for processing

V. General Accounting

Security Deposit Process

· Reviews recorded documentation

· Ensures property address/information matches

· Verifies Promissory Note and Deed of Trust documents are recorded with the appropriate County Recorder’s Office

· Enters Deed of Trust into the Trust Database as a Securities Deposit

· Prepares a Securities Deposit Register (MS Word)

· File stamps and sends deposit register to EDM for docketing to case file
· Accounting will email the Judicial Assistance that the list of documents 
VI. Security Exoneration Process

· Holds Deed of Trust until exoneration order is received

· Releases Deed of Trust from the Trust Database as a Securities Release

· Prepares a Securities Release Register (MS Word) 

· File stamps and sends release register to EDM for docketing to case file

· Notate in body of register the attorney or party was supplied the Satisfaction for Deed of Trust to record

POLICIES / RELATED DOCUMENTS:
· N/A

OTHER PARTIES INVOLVED:
· Judicial Officer 

· Courtroom Clerk 

· COC Accounting

· Criminal Filing Counter

· Recorders Office 

· Bond poster
TIME / VOLUME:
· Rare
FREQUENCY:
· Rare
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· iCIS 
· Trust database application
REPORTS / FORMS:
· N/A
DEFINITIONS:
· None
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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