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PURPOSE:

· To provide instructions for generating an abstract of marriage from ML2000.
GENERAL INFORMATION:
Pursuant to A.R.S. §25-123, §25-901, and §25-902, the Clerk of Superior Court is responsible for the recording of marriage licenses. Pursuant to A.R.S. §12- 282E and §12-284B(3), abstracts of marriage are provided. ML2000 is a database accessed through the COCWeb that provides an abstract of marriage using information provided by the affidavit and marriage license. Pursuant to A.R.S. §12-284A, the Clerk of Superior Court shall also receive fees for preparing abstracts of marriage.
EVENT DRIVER:

· An abstract of marriage is needed. 
PROCEDURES:
1. Access the Marriage License program (ML2000) using your individual login code.
2. The “Welcome to Marriage License 2000” screen will appear. From the menu bar on the left of the screen select “Forms”, and then select “Abstract”.
3. The “Marriage License Abstract” screen    will appear.
Enter  the  marriage license number (found in the lower left-hand corner of the certificate) in the block and select “Submit”.
4. When the certified Abstract document appears, select “Print”.
5. Remove the Abstract from the printer, sign at the Deputy Clerk signature line, and affix (crimp) the seal over the signature.
a. Abstracts can also be generated from the initial entry screen.
i. Input the marriage license number.
ii. Open (click) the link when it appears.
iii. Click on the “Abstract” tab located at the bottom of the initial entry screen.
iv. When the print window appears, click on “Print”.

POLICIES / RELATED DOCUMENTS:
· N/A
OTHER PARTIES INVOLVED:
· The Public

TIME / VOLUME:
· Varied
FREQUENCY:
· As needed
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· ML2000
REPORTS / FORMS:
· N/A
DEFINITIONS:
· N/A
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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