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PURPOSE:

To provide instructions for situations in which there are questionable circumstances regarding issuing a Marriage License.  
OBJECTIVE:
· To provide the necessary direction to ensure that marriage license requests are correctly and accurately initiated,

· To ensure consistent processing of marriage license requests over time.
GENERAL INFORMATION:
Pursuant to ARS 25-121 persons wishing to enter into a traditional marriage shall apply to the Clerk of Superior Court, complete and sign, under oath, the required affidavit.  Pursuant to ARS 25-102 persons under eighteen years of age shall not marry without the consent of the parent or guardian of such person.  Persons under sixteen years of age shall not marry without the consent of the parent or guardian having custody of that person and the approval of any superior court judge in the state.
EVENT DRIVER:

· A clerk decides there are questionable circumstances regarding issuing a Marriage License.  
PROCEDURES: 
1. The couple wishing to enter into a traditional marriage will complete a Marriage License Application form.
2. The clerk will ask for government picture identification (driver’s license, passport, etc.) and/or a birth certificate from each person.  The Matricula Consular ID will no longer be accepted effective 7/20/11.  If the clerk is suspicious that the couple does not meet the specific criteria for issuance of a marriage license, the clerk will immediately take the identification along with the application and provide this to the supervisor.
3. The supervisor will review the documentation and determine if a marriage license can be issued.
4. If further assistance is needed at any point of communication with the couple, the supervisor shall contact their Manager, Administrator, COC Special Legal Counsel and/or Deputy Director.

POLICIES / RELATED DOCUMENTS:
· ARS 25-102: Consent required for marriage of minors

· ARS 25-121: Marriage License, Application & Affidavit
OTHER PARTIES INVOLVED:
· The Public

TIME / VOLUME:
· Varied
FREQUENCY:
· Daily
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· N/A
REPORTS / FORMS:
· Marriage License Application form
DEFINITIONS:
· N/A
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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