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PURPOSE:

To provide instructions for using the Densitometer for checking image density of microfilms.
OBJECTIVE:
· To check image density of microfilms per standards.
GENERAL INFORMATION:
Pursuant to Arizona Standards for Permanent Records Media and Storage, microforms are classified by image density.  This procedure is used to measure the density of the image.  The densitometer is used to measure the density of the actual image/background (D-max) and the clear portion/base + fog (D-min) of the microfilm.
EVENT DRIVER:

· Checking image density of microfilms is required. 
PROCEDURES: 
1. Turn on the densitometer by using the rocker switch located on the back right side of the unit. 
2. Calibrate the unit by retrieving the diffuse density patch, located in the drawer beneath the unit, and placing the patch under the light path.  Press down the reading bar while turning the top calibration screw located on the right side back of the unit until the reading is 3.03. 
3. To measure the readings of microfilm images, place the blank start sheet of each roll on the light path, press down the reading bar and take the reading.  The D-max must be between 0.80 and 1.40 with 1.10 being the ideal. 
4. To measure the readings of the base + fog from the clear portion of the film, place the film on the light path, press down the reading bar and take the reading.  The D-min must be between 0.00 and 0.16 with 0.04 being the ideal. 
5. Clear the reading back to 0.00 after reading each roll by removing the film from the light path and pressing down the reading bar.  The reading with no film should be 0.00, if it is not, calibrate the unit using the bottom calibration screw located on the right side back of the unit. 
6. Turn off the unit at the end of the day. 
POLICIES / RELATED DOCUMENTS:
· Arizona Standards for Permanent Records Media and Storage
OTHER PARTIES INVOLVED:
· N/A
TIME / VOLUME:
· Varied
FREQUENCY:
· Varied
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· N/A
REPORTS / FORMS:
· N/A
DEFINITIONS:
· N/A
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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