
	Clerk of the Court 
Internal Operating document
	Approved BY: 

Vonda Culp
	

	
	Area: DOCUMENT AND RECORDS MANAGEMENT SERVICES
Document Number: PRO-FC-1009
Subject:  Handling an Affidavit for Collection of All Personal Property 
Page: 2  of 3
	Effective Date:  05/11/2016


	
	
	Revision Level: A
L.R.D.:  10/03/2016



PURPOSE:

To provide instructions for handling an Affidavit for Collection of All Personal Property at the Filing Counters for the Office of the Clerk of the Court.
OBJECTIVE:
· Explain the Affidavit for Collection of All Personal Property according to Statutes and Rules.
EVENT DRIVER:

· An Affidavit for Collection of All Personal Property is presented at the filing counter.
The purpose of this Affidavit is to collect personal property when the assessed value of the property at the time of death less liens and encumbrances does not exceed $75,000 and at least 30 days have passed since death. Use the following guidelines/instructions to review and explain the process to the customer:

PROCEDURES: 
I. Filing Counter:
1. The Affidavit for Collection of Personal Property does not get filed with the Court.
2. The Clerk cannot verify signatures on this document; the party would need to have it notarized.

3. The person entitled to personal property would take the Affidavit wherever the property is located. This can include, but is not limited to:
· Bank Accounts
· Cash
· Stocks and Bonds
· Cars
· Jewelry
· Surviving spouse collecting up to $5,000 in wages owed to deceased
· Collecting debt owed to the person who died
POLICIES / RELATED DOCUMENTS:
· A.R.S. 14-3201 (A): Venue for first and subsequent estate proceedings; location of property

· A.R.S. 14-3971: Collection of personal property by affidavit; ownership of vehicles; affidavit of succession to real property
· A.R.S. 14-3972: Effect of affidavit
· Original Affidavit for Collection of All Personal Property
OTHER PARTIES INVOLVED:
· None
TIME / VOLUME:
· Varied

FREQUENCY:
· As received
PERFORMANCE MEASURE:
· None
SYSTEM ACCESS REQUIRED:
· None
REPORTS / FORMS:
· None
DEFINITIONS:
· None
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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