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PURPOSE:

· To provide instructions for intake and processing of exhibits.
OBJECTIVE:
· To intake, process and store exhibits offered and/or received into evidence from a hearing or trial.
EVENT DRIVER:

· Upon conclusion of a hearing or trial, Courtroom Services (CRS) will transfer the exhibits to the Exhibits Department who will maintain the chain of custody until the case is no longer subject to modification.
PROCEDURE:

I.
General:
1.
CRS will transfer all evidence offered and/or received into evidence to the Exhibits Department; five days after the conclusion of the hearing or trial.
A.
CRS will place the exhibits in numerical sequence; a barcoded exhibit tag must be attached to each exhibit.
B.
The exhibit record must include an original, filed-in exhibit worksheet from the Exhibit Tracking System (ETS) and may include an Exhibit/Record Release Form, Exhibit Tracking Log, an Exhibit Disposal form, a minute entry referencing a sealed exhibit or a minute entry referencing the disposal of exhibits.
C.
The courtroom clerk is encouraged to release all large and/or bulky exhibits or replace with a photo upon conclusion of the hearing or trial.  Large/bulky exhibits are rarely sent to the appellate court upon appeal.

D. CRS at the regional facilities of Desert Vista, Northeast (NE), Northwest (NW) and Southeast (SEA) will package the exhibit(s), prepare a Transmittal Sheet and transfer to the South Court Tower (SCT)-Exhibits, 4th Floor.

E. CRS at the downtown facilities will hand-carry the exhibit(s) to SCT-Exhibits 4th Floor.

a. The courtroom clerk at the downtown facilities may drop off the exhibits; the clerk does not need to be present during the exhibit intake process unless the case includes a security/sensitive exhibit; the clerk must remain present during the intake of any security/sensitive exhibit.

NOTE:  Security/sensitive exhibits cannot be transferred by mail or courier from the outlying facilities.  Arrangements must be made between Administrators to transport the exhibit.  Form F-EX-1019: Authorization to Transport Evidence must accompany the security/sensitive exhibit(s).

b. CRS must be present during the intake of all exhibits on a death penalty exhibit case.
2. Upon receipt of the exhibits from the Courier, the Exhibits Clerk at the Intake Desk will:

A. Sign and date the Received By line on the Transmittal Sheet.

B. Stamp next to the signature with Received/Not Verified.
C. Place in bin for initial review by Exhibits Lead.
II.
Receipt of Exhibits:

1. If an exhibit is missing; immediately send an email notification to the courtroom manager and clerk, identifying the missing exhibit and returning the exhibit case back to the courtroom clerk.  
A. Ensure the correct worksheet was initiated and filed in; special caption worksheet must be used for In the Matter of cases; i.e. mental health and probate.

B. Audit the minute entry order and/or the Integrated Court Information System (ICIS) by the hearing/trial; verify against the exhibit worksheet the:

a. Case Number
b. Co-defendant (criminal case only)
c. Hearing Type

d. Hearing Date; only the first date of the hearing/trial is listed, subsequent hearing/trial dates are recorded by CRS on the Trial Worksheet.
e. Counsel of record; verify change or substitution of counsel utilizing iCIS and/or the Arizona State Bar website.  If the party of record is represented without an attorney, counsel will reflect “pro per” or “pro se”.
NOTE:  If counsel is approved for limited scope of representation, continue to list counsel as “pro per” on the Exhibit Worksheet.

f. Party marking the exhibit(s) for identification

g. Exhibits offered, received in evidence, withdrawn, disposed or sealed
NOTE:  If an exhibit is not offered and/or received in evidence; the exhibit should not be in custody unless by court order.  Once an exhibit is marked, it is part of the record and it cannot be altered, withdrawn or released without a court order.
b. Staple the forms together; exhibit worksheet; when applicable, Exhibit/Record Release Form(s), Exhibit Disposal Form(s) and the Exhibit Tracking Log.
b. Notate any discrepancy identified and place in the exhibit bin for processing.
b. Update the Transmittal Sheet and retain in Exhibits.

III.
Processing Exhibits:
1. The Exhibits Clerk will review the physical exhibits received against the exhibit worksheet and, when applicable, the release form and/or disposal form; verify that the:
A. Exhibit worksheet is filed in

B. The hearing officer is entered

C. Case caption; inclusive of spelling of the party name and counsel as listed in iCIS or under the “also known as” (AKAs) field.
D. Co-defendant; yes/no in a criminal matter only

E. Exhibit tags are attached to the physical exhibit and marked to coincide to the exhibit worksheet by:
a. Case number.
b. Exhibit number.
c. Identification (ID); party marking the exhibit, the date entered is the date marked.
d. Offering (Off’d) party; entered as plaintiff/petitioner (PLF), defendant/respondent (DEF) or stipulated (STP).
NOTE:  The Court may have an exhibit marked or admitted; i.e. CRS will strike out PLF/DEF on the exhibit tag and enter “Court” and designate “Court” on the Exhibit Worksheet.  Other (OTH) may be used when there are multiple parties and the party designation is listed in ETS under the field Offering Party.
e. In evidence date.
F. Exhibit tags are signed by the courtroom clerk.
NOTE:  The exhibit tags must be printed on the approved dark green perforated paper.  If a judicial officer is hearing multiple defendants within the same hearing or trial, the approved salmon-colored perforated tag may be used to differentiate between the defendant’s exhibits.

G. The exhibits are listed in numerical sequence; however, if a number is not used it will not be listed on the exhibit worksheet; verify in ETS that the Status is entered as Unused.
H. The exhibit description entered by CRS describes the physical exhibit in custody; is brief in description and can be verifiable by the Exhibits staff upon receipt and review.  The exhibit description cannot be left blank, include a description entered only as misc. or document even if the exhibit is released.
I. Released exhibits:

a. A “Y” is entered under the Released Column on the exhibit worksheet when an exhibit is released; the exhibit number must also be recorded on the Exhibit/Record Release Form.  You should not have the exhibit.
b. Withdrawn exhibits are lined through on the exhibit line and listed as “Y” under the Released Column on the exhibit worksheet; in ETS it is entered as released and check-marked as Withdrawn.  The exhibit number must be recorded on the Exhibit/Record Release Form.  You should not have the exhibit.
c. Disposed exhibits will require Exhibits Clerk to manually enter “D” under the Released Column on the exhibit worksheet.  Check the Status in ETS to ensure that CRS has recorded as Disposed.  You should not have the exhibit and there must be a minute entry order referencing the disposal of the exhibit(s).
2.
The Exhibits Clerk will review the Exhibit/Record Release Form and verify:

A.
Exhibit/Record Release Form is not filed in; it is attached to the filed Exhibit Worksheet.
B.
Case caption; inclusive of spelling of the party name as listed in iCIS or under the “also known as” (AKAs) field.

C.
Case number.
D.
Exhibit(s) released or withdrawn on the Exhibit Worksheet are listed on the Exhibit/Record Release Form; exhibits listed as disposed may be listed on a Disposal Form (it is not required) but it must be referenced in the minute entry.
E.
The party of record entered; exhibits released, withdrawn or disposed is released back to the party marking the exhibits; i.e. PLF, DEF, Court, OTH.
F.
Check-mark has been placed next to Permanent Release.
NOTE-Permanent Release:  If the party of record does not take immediate possession of the exhibit(s) upon conclusion of the hearing/trial, CRS may transfer the exhibit case to Exhibits for processing.  The courtroom clerk will provide the original Exhibit Worksheet, the exhibit(s) and a copy of the permanent release form.  The copy of the form designates the exhibit(s) released but does not include a signature of the recipient and date of release.  The form must be signed by the courtroom clerk, marked as copy by Exhibits, attached to the original Exhibit Worksheet and sent to docket for inclusion into the case record.
The courtroom clerk retains the original Exhibit/Record Release Form.  Upon release of the exhibit(s) to the party of record, the courtroom clerk obtains the signature and date of release.  The original form is filed in and sent to docket for inclusion into the case record; it is not attached to the original Exhibit Worksheet.  If the original Exhibit/Record Release Form is transferred to Exhibits, Exhibits will make a copy, place the copy with the case and send the original to docket.
Per the minute entry order, if the party does not pick up the exhibits in the designated time-frame ordered, the exhibits will be disposed by CRS.  No further action from Exhibits.  The Status of the exhibit(s) in ETS will change from In Courtroom to Disposed.
NOTE-Temporary Release:  During a hearing/trial, exhibits marked, offered and/or received into evidence may be temporarily released from the custody of the court.  The courtroom clerk prepares a temporary release form and check-marks the release as temporary.  This form is used as a tool to track the exhibits in/out activity.  Upon return, the form is checked-marked as returned and signed/dated by the party and the courtroom clerk.  When the Temporary Release Form is included with the transfer of exhibits, it is attached to the original Exhibit Worksheet.  There is no further action on the part of Exhibits.  CRS may utilize the Exhibit Tracking Log in lieu of the Temporary Release Form.
G.
The name of the party receiving the exhibit(s) is printed on the Released To line.
H.
Date of released is entered; this is imperative as it relinquishes the chain of custody from the Clerk’s Office to the party receiving the exhibit(s).

I.
Signature of the recipient.
J.
Signature of the deputy clerk.
3.
The Exhibits Clerk will review the Exhibit Tracking Log, when applicable, and only verify:

A.
Exhibit Tracking Log is not filed in and is attached to the filed-in Exhibit Worksheet.
B.
Case caption; inclusive of spelling the party name as listed in iCIS or under the also known as (AKAs) field.
C.
Case number.
4.
ETS assigns a unique barcode to each exhibit tag generated.  The barcoded exhibit tag tracks the history of the exhibit; i.e. remarking of an exhibit between hearings, defendants or case number.  The Exhibits Clerk will scan the barcoded exhibit tag on each exhibit offered and/or received in evidence as follows:
A.
In ETS and under the fields Exhibit, Area Processing, Receive and Verify enter the case number and press Retrieve WS (worksheet).
B.
By hearing date (the case is not verified), press Get

C.
Press Inventory.
D.
Scan or manually enter the barcoded exhibit tag; the exhibit inventory will transfer from the fields Exhibit in WS to Exhibit Inventory verifying that you have the physical exhibit.  The Status in ETS will change from In Courtroom to In Storage.
E.
Review any item(s) remaining in the field Exhibit in WS.  If the exhibit has been released or withdrawn (as noted on the Exhibit Worksheet) it will remain in this field; no further action is required as there is no physical exhibit. If you receive a beep tone or the inventory has not transferred, research to determine the error; i.e. should you have the physical exhibit or was a preprinted tag used and not entered into ETS.
F.
Go back to the Receive and Verify screen and press the tab Verify WS; the case is verified.
G.
If a discrepancy is identified at any stage in processing, do not verify the worksheet, notate the discrepancy and return the case back to the Exhibits Lead who will coordinate corrections with CRS.
H.
If there are no errors identified or when an error has been resolved with CRS, The Exhibits Clerk signs and dates the Exhibit Worksheet.
I.
Update the individual’s Production Log in compliance with Managing for Results (MFR).

J.
Place the Exhibit Worksheet and any attached forms in the audit tray.

5.
The Exhibits Specialist will:
A.
Audit the Exhibit Worksheet against the individual’s Production Log

B.
If errors in processing are identified, the Exhibits Clerk is reviewed and the error recorded.

C.
The Exhibit Worksheet and related forms are sent to docket for inclusion into the case record.

IV. Storage of Exhibits:

1. The Exhibits Clerk will:

A. Determine the future date of review or release based upon the charges, bench warrants, judgments, orders, dissolution of marriage decrees, closing statements, etc.  Record the findings in ETS under Location Notes for each Area of storage; i.e. Area 1 (A1), Area 2 (A2) or Area 3 (A3); i.e. Theft/R-09/22/2019.
B. Package the exhibits.

a. For a boxed exhibit complete a label and enter:

i. Cause Number

ii. Defendant’s Name

iii. Hearing Date(s)

iv. Lower, left hand corner enter the next date of review, type of charge or any pertinent information to a future release

v. Attach the label to the container

vi. Include a copy of the Exhibit Worksheet and Exhibit/Record Release form(s) when applicable

b. For an envelope enter:
i. Case Caption; upper, left-hand corner of envelope
ii. Case number, include defendant identifier, when applicable; vertically, right side of envelope

iii. Exhibit number, the items in storage; left and center of envelope

iv. Hearing date; lower, left-hand corner

v. Include a copy of the Exhibit Worksheet and Exhibit/Record Release form(s) when applicable

NOTE:  Manila envelopes are used to package A1 and A3 exhibits; a gray envelope is used to package A2 exhibits.

c. For charts enter:

i. Case number, include defendant identifier; vertically, left side of chart

ii. If there are multiple charts; bundle together

iii. File by case type and numerical sequence

d. Assign a storage location in ETS under Edit Storage Information by Home, Area, Location, Aisle#, Shelf#; i.e. SCT-A1-23-A-4; enter Location Notes as applicable

e. Place the box, envelope, package or chart in the assigned location.
V.
Special Processing of Exhibits:
1. Security Sensitive Exhibit
A. Exhibits classified as security/sensitive exhibits are considered to be valuable or potentially dangerous and require special handling;  Examples may include but are not limited to:
a. Narcotics, Dangerous Drugs, Alcohol and additionally may include:
i. Over the counter drugs

ii. Prescriptions

iii. Residue in a bag or on an item (i.e. scale)

iv. Unknown substances must include the verbiage purported to be; i.e. small plastic bag containing green, leafy substance purported to be marijuana; rocklike substance purported to be cocaine

b. Currency, Securities, Bonds, Uncashed Checks, Credit Cards

i. Credit cards must include the last four-digits of the account number and list the card type; Visa, MasterCard.

ii. Uncashed checks; checks that can be cashed or altered and must include check number and amount; cancelled checks are placed in A1 or A3

iii. Unsealed currency must include the denominations of bills and coins; i.e. $10 in cash; 1-$5 bill, 4-$1 bills, 4-quarters.  Cash sealed by agency should reflect purported to be (enter an amount)
c. Jewelry, Coins, Artwork

i. Processed as security exhibits regardless of the purported value

ii. CRS will use descriptive phrases to identify the item; 1 bracelet, yellow gold in color with 3 diamond-like chips and 1 red stone.

d. Weapons, Dangerous Instruments, Tasers and Ammunition

i. May include but not limited to firearms (guns, rifles, shotguns), stun guns, Tasers or electro-muscular devises (EMDs), knives, bludgeons, razors

- Rendered inoperable by use of locks, cables or other similar devices without damage to the weapon

- Emptied of bullets, ammunition, clips, magazines, batteries and cartridges

- Packaged separately from ammunition, clips, magazines, batteries and cartridges

ii. When listing firearms, the description must include the make, model and serial number.  If the serial number is illegible it must be noted in the description; i.e. handgun-serial #RMJ251; shotgun – brown and chrome in color – serial # illegible

iii. Reference to ammunition or bullet must include in the description live or spent
iv. Firearms must be handled with extreme caution at all times; never point a gun at any person.  Under NO circumstances should a clerk verify or unload a firearm.  If it is suspected that a firearm is loaded, immediately report it to Security and Transportation Division of the Sheriff’s Office and request immediate assistance.
e. Sharp Objects:

i. Any object that can penetrate the skin including but not limited to needles, scalpels, broken glass, knives and razor blades.

ii. Must be packaged in puncture proof, see-through container; preventing the box from opening and the item visible so the contents are seen without being removed.
f. Biological, Sensitive and Potentially Hazardous Materials

i. Material which may cause or significantly contribute to an increase in serious, irreversible or incapacitating illness; pose substantial present or potential hazard to human health or the environment when improperly treated, stored, transported or disposed or otherwise managed.

ii. Materials having the ability to cause burns to skin, corrode containers, dissolve fibers; materials able to explode during or emit toxic gas on exposure to atmosphere, water or leak through the packaging.

iii. Materials with the ability to cause illness, death, genetic or reproductive abnormalities or restrict awareness enough to present a safety danger.

B. Refer to Handling of Bloodborne Pathogens and Hazardous Materials Standard Operating Procedures for Courtroom Clerks, Exhibit and Appeal Staff, Couriers and Administrative Order No. 2004-089, In the Matter of Establishing Policy for Treatment of Exhibits in Compliance with OSHA Standards for Bloodborne Pathogens and Hazardous Materials.
C. If you are unable to make a determination as to whether an exhibit falls under the security guidelines, immediately contact the management staff.

D. Upon intake of security/sensitive exhibits, the Exhibits Lead or Specialist will direct the acceptance of the exhibit and must be in attendance with the Exhibits Clerk for processing and will:

a.
Verify what is received matches the description on the worksheet.
b.
The barcoded exhibit tag matches to what is in ETS.
c.
The exhibits are properly packaged and labeled.

d.
Biohazardous exhibits are clearly marked with a biohazard sticker attached directly to the exhibit package.  The original Exhibit Worksheet must include a red dot attached to the top of the first page of the worksheet.

NOTE:  As CRS and Exhibits work to ensure compliance and continuity in processing; refer to the CRS policy Marking Security Exhibits for additional guidelines on descriptions.

2. Sealing an Exhibit
A.
An exhibit may be sealed upon court order and CRS will.

a.
Enter a notation in the exhibit worksheet description; i.e. (court ordered sealed).
b.
Use the preprinted (9”x12”) envelope entitled Sealed Exhibit is used for sealing exhibits and includes:

· case caption

· case number

· in the body of the form, the exhibit number and brief description of what was entered on the Exhibit Worksheet

c.
Ensure the envelope is not hand-filed.

d.
Remove the exhibit tag before placing the exhibit into the envelope and tape the tag to the back side of the envelope; centered.  The exhibit tag is used to scan the sealed exhibit during the intake process or for any future temporary or permanent release.
e.
Seal the envelope 

f.
The Judicial Officer may sign/date the preprinted sealed envelope or a minute entry order sealing the exhibit must be attached to the back of the each preprinted envelope ordered sealed.
g.
If more than one exhibit is ordered sealed, each exhibit is sealed separately; do not combine multiple exhibits in one envelope.

B.
In criminal cases, an exhibit may be agency sealed; i.e. sealed by a police department, Maricopa County Sheriff’s Office (MCSO), Attorney General’s Office (AG), Maricopa County Attorney’s Office (MCAO).
a.
The description must include sealed; i.e. sealed plastic bag

b.
As an agency sealed exhibit cannot be opened without a court order to verify its content, the description should include the phrase purported to be; i.e. sealed plastic bag purported to contain $300.00.
c.
If the exhibit is opened in court, CRS will include the chain of custody in the worksheet’s description; i.e. opened or unsealed in court by (list name of officer or counsel) and list the physical item(s) contained in the sealed package; i.e. sealed envelope purported to contain $300.00; unsealed by State’s counsel containing $300.00 (2-$100 bills and 2-$50 bills).
d.
A previously sealed exhibit opened in court is no longer considered sealed unless the court orders it resealed.  The officer or counsel who previously unsealed the exhibit will reseal the package, enter the date of reseal, initial and include badge number, when applicable, across the seal for it to be a valid reseal.  Adding tape or stapling the exhibit closed does not reseal the exhibit but may be used to secure the package.  CRS will include in the description taped to secure exhibit.
e.
Non-security sealed exhibits are stored with the exhibit case in A1 and A3; security/sensitive exhibits are stored in A2.

3. Sealed Exhibits in a Case:  Refer to PRO-EX-1023: Sealing Exhibits per Sealed File.
4. Remarked Exhibit

A. A remarked exhibit is an exhibit that has been offered and/or received in evidence in a previous hearing or trial, is in the custody of the Exhibits Department and will be used in an upcoming hearing/trial.

B. CRS will check out the exhibit(s) from the Exhibit Department along with a copy of the Exhibit Worksheet.  The Status will change from In Storage to Checked-Out.

C. To add the exhibit in another hearing in ETS CRS will:

a. Press the Remark tab
b. Scan or manually enter the exhibit barcoded tag.

c. Enter the description which should match the description previously entered from the original hearing date and the description must also identify that the exhibit was used in a prior hearing/trial referencing the prior case number, exhibit number and hearing/trial date.  i.e.  Letter, previously marked as State’s Exhibit 3 in the Trial on 06/23/2005 in CR2002-000112.  The Status will change from Checked-In to In Courtroom.
d. Remove the exhibit barcoded tag from the exhibit and replace with the newly remarked exhibit barcoded tag.  The tags from the initial hearing/trial are returned back to Exhibits.

D. Upon conclusion of the hearing/trial CRS will return:

a. The original Exhibit Worksheet, the exhibit barcoded tags and packaging.
b. Any exhibits not used and/or remarked into the new hearing/trial are returned; the Status will change from In Courtroom to In Storage upon intake of the exhibit and placed back into the initial hearing/trial.
c. The new Exhibit Worksheet, exhibits that were offered and/or received in evidence in the new hearing/trial.

NOTE:  Exhibits that are remarked cannot be released and must remain with the case.  The exhibit barcoded tag will track the movement of the exhibit as it is remarked or moves between hearing dates, co-defendants or numbers.

E. In processing the remarked exhibit, the Exhibit Clerk will:

a. Enter by exhibit number in ETS under the original hearing/trial and under Location Notes enter Remarked as Exhibit # (enter the exhibit number in the remarked case) in the hearing date (enter the new hearing date) in cause number (enter the cause number if it changes); i.e. Remarked as Exhibit #2 in the hearing date of 2/2/2004 in CR2004-1111234-001.
b. Change the Status to Unused in the initial hearing/trial.

c. Change the Status to In Storage in the newly remarked hearing date.

d. Return the exhibits not remarked back to the original hearing/trial; the Status is changed from Checked-Out to In Storage.

5. Split Exhibit
A. Upon court order, an item can be removed from the original exhibit and marked as a separate exhibit.
B. Using the Split Tab feature in ETS, the exhibit may be split any number of times and marked using the original exhibit plus the number of splits assigned; i.e. 1.001, 1.002, 1.003, etc.

C. ETS will generate a new exhibit barcoded tag that links to the original exhibit.

D. The description for the original entry should include the verbiage; i.e. photo lineup consisting of 6 photos; 1 photo is removed and marked as exhibit 1.001.

E. The description for the split exhibit should include the verbiage; i.e. photo, removed from exhibit 1.

F. The corresponding exhibit barcoded tags are attached to the corresponding exhibit.
6. Substitution of an Exhibit
A. Upon court order, a copy or a photo may be substituted in lieu of the original exhibit marked for identification.

B. CRS will:

a. Remove the exhibit barcoded tag from the original exhibit and attach it to the substituted exhibit.

b. Issue an Exhibit/Record Release Form for the original item released.

c. Amend the Exhibit Worksheet description referencing the substitution; i.e. Copy of the Police Reported of 5/10/2003 was substituted on 5/11/2003 which replaces the original Police Report.

7. Withdrawn Exhibit
A. Once an exhibit is marked for identification and/or admitted into evidence, the exhibit becomes part of the permanent record and can only be withdrawn by court order.

B. CRS in ETS will:

a. Select the Status as Released
b. Place a check mark in the field next to Withdrawn; this will generate a line though the exhibit entry and a “Y” will populate under the Released Column.
C. Mark through the exhibit tag with a “W” and return to the submitting party of record.
D. Enter the exhibit number withdrawn on the Exhibit/Record Release Form.
POLICIES / RELATED DOCUMENTS:
· Administrative Order No. 2004-089:
In the Matter of Establishing Policy for Treatment of Exhibits in Compliance with OSHA Standards for Bloodborne Pathogens and Hazardous Materials

· CRS Online User Manual:  Procedure, Marking Security Exhibits
· Handling of Bloodborne Pathogens and Hazardous Materials Standard Operating Procedures for Courtroom Clerks, Exhibit and Appeal Staff, Couriers.
· PRO-EX-1023: Sealing Exhibits per Sealed File
OTHER PARTIES INVOLVED:
· Courtroom Services 
TIME / VOLUME:
· N/A
FREQUENCY:
· Varied
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· Exhibit Tracking System (ETS)
· Integrated Court Information System (iCIS)
· State Bar of Arizona
REPORTS / FORMS:
· F-EX-1001: Clerk of the Superior Court Transmittal Sheet form
· Exhibit Disposal form; departmental form generated by CRS
· Exhibit Worksheet; system generated from ETS
· Exhibit/Record Release form; system generated from ETS
· Production Log; departmental log
· Trial Worksheet; departmental form generated by CRS
· F-EX-1023:  Temporary Release Receipt form
DEFINITIONS:
· AG:
Attorney General’s Office

· Agency:
police department

· AKAs:
also known as

· A1:
Area 1; storage of non-security/non-sensitive exhibits

· A2:
Area 2; storage of security/sensitive exhibits

· A3:
Area 3; storage of non-security/non-sensitive exhibits

· CRS:
Courtroom Services
· DEF:
defendant/respondent

· ETS:
Exhibit Tracking System
· iCIS:
Integrated Court Information System

· ID:

Identification

· MCAO:
Maricopa County Attorney’s Office

· MCSO:
Maricopa County Sheriff’s Office

· MFR:
Managing or Results

· Off’d:
Offered

· OTH:
Other; additional party of record

· PLF:
plaintiff/petitioner

· SCT:
South Court Tower

· SEA:
Southeast

· STIP:
stipulated

· NE:
Northeast

· NW:
Northwest

· WS:
worksheet
APPLICABILITY:
This procedure applies to Adult exhibits.
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