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PURPOSE:

To provide instruction for processing Requests for Certificate of Compliance and Certificates of Compliance related to suspension or restriction of a driver’s license.
OBJECTIVE:
· To provide notification to the Arizona Department of Transportation/Motor Vehicle Division (ADOT/MVD) of reinstatement or removal of restrictions to a driver’s license.
EVENT DRIVER:

· A Request for Certificate of Compliance and a Certificate of Compliance is filed and issued.
· Notification via a Certificate of Compliance must be provided to Arizona Department of Transportation/Motor Vehicle Division (ADOT/MVD) to reinstate and/or remove restrictions on a driver’s license.
PROCEDURES: 
I. Request for Certificate of Compliance 
1. A Request for Certificate of Compliance is received in the Document and Records Management Filing area.
A. File in the request using the rapid print.
B. Conform copy stamp any provided copies of Request
II. Certificate of Compliance
1. A Certificate of Compliance is received concurrently with the Request for Certificate of Compliance.
A. Sign, date, file, and seal the certificate. 
B. Make a copy of the filed, signed Certificate of Compliance for mailing.
C. Conform copy stamp any provided copies of the Certificate of Compliance.
2.  Prepare an envelope to mail the copy of the Certificate of Compliance created in step II 1B.
A. Follow Clerk of the Court Internal Mail Procedures to address an envelope as follows:

ADOT/MVD


MAIL DROP 537 M


1801 W JEFFERSON ST


PO BOX 2100


PHOENIX AZ  85001-2100
3. Route the original Request and original Certificate of Compliance to the

Docket/EDM area for processing. 

POLICIES / RELATED DOCUMENTS:
· ARS 25-517, Arizona Revised Statutes: License suspension; notice; administrative review or hearing
· ARS 25-518, Arizona Revised Statutes: Child support arrearage; license suspension; hearing
· ARS 28-1601, Arizona Revised Statutes: Failure to pay civil penalty; suspension or restriction of driving privilege; collection procedure
· Mail Procedure
OTHER PARTIES INVOLVED:
· ADOT/MVD
· Attorney General
TIME / VOLUME:
· Varied
FREQUENCY:
· Varies
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· Word – to prepare envelope
· iCIS
REPORTS / FORMS:
· N/A
DEFINITIONS:
· ADOT: Arizona Department of Transportation
· MVD: Motor Vehicle Division
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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