Consent for Electronic W2 Forms

You can electronically retrieve your W2 forms via ADP by consenting online.
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Under “Pay & Taxes” click on “Annual Statements”
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Anew feature hi pagductions P to allow you to edit your em ployee’s
time card in acc County Policy HR2418 - Entering and

Editing Time WD EIE E1Cnk=lls

Performing adjustments to your employee’s time card is very similar to edits to

vemaim meniem Al mmmed Am mmmdlem e Bmee m m B imden md dm Mem m el m e md o

SR Home « | Time & Attendance « | Pay& Taxes « | F

Then, click on “Go Paperless”

Annual Statements

Go Paperless ect Notification Options | Crlanqe E-mail Address

Annual Statement Summary

And finally, check the checkbox that says “Access my annual statements (W-2, W-2C and 1099s)

Annual Statements

Go Paperless

¥ou can choose to stop receing paper copies of your stalements and access your staterments onling onty Your statements w il reman on the secure w ebsite for 3 years. f you w ant to retain a copy for longer than that, you must ether print a copy ar
save an elacironic copy. You may go back to recenng paper statements at anytima
Access my annual statem ents (Wels, W-2Cs and 1099s) online only

By selecting this option, you w il access your annual statements (W-2s, W-20s and 10995) online only. You w il no longer receive paper copies. After you click Next, you need ta accept terms and canditions and then verify that you can
vEw your statemant onling

When a new annual statement becomes avaiable on the w ebsite, an e-mail notification w il be automatically sent to the e-mal address that you provided. I your e-mail address changes, chick Change E-m ail Address on the Annual
Statemants Home paga to update your a-mail addrass

¥ your 1099 & corrected, your corrected formw il be delivered via the U.S. mai, and may not be avalable on the w ebsite. You may need to print vour 1099 in order to attach & to any applicable Federal, State, or local income tax retum.



