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PURPOSE:

To provide instruction for processing Law Enforcement requests for Mental Health information and copies.
OBJECTIVE:
· To provide the necessary direction to ensure that NICS - Law Enforcement Requests are processed properly and consistently over time.
GENERAL INFORMATION:
Pursuant to A.R.S. §41-1729, A.R.S. §13-609(D), A.R.S. §36-540(P), and A.R.S. §14-5304, a certified copy of a commitment order shall be provided to law enforcement on a NICS “hit”. Arizona Supreme Court Rule 123 (a) through (h), this rule is adopted to govern public access to the records of all courts and administrative offices of the judicial department of the State of Arizona.  On request, the clerk of the court shall provide electronic copies of the commitment order to a law enforcement or prosecuting agency that is investigating or prosecuting a prohibited possessor as defined in section 13-3101.  No other documents can be provided from a mental health case without a court order.  If the court record is sealed, a court order will be required to obtain copies.
EVENT DRIVER:

· A request is received via e-mail sent to coscrfilecon@cosc.maricopa.gov from law enforcement /prosecuting agencies.
PROCEDURES: 
1. The requested information cannot be provided for any other purpose than as outlined in the general information.  If it is not clear that the request complies with the statute, respond to the requestor with the following:
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If the requestor responds with the necessary information to confirm their purpose, proceed to step 2.

B. If the requestor responds by identifying a purpose other than one that complies with statute, reply by letting them know they will need to seek a court order.  Forward to Court Operations manager as needed.

2. Utilize iCIS/OnBase to research the required information and provide a copy of the order finding the defendant incompetent or in which the defendant was found guilty or insane and a copy of the commitment order, if any.  Note: The Order may or may not be in minute entry format. 
3. Requests may be electronically sent by return e-mail to a government agency e-mail address (addresses ending in .gov, etc.). 
4. Requests can be sent by certified mail if certified copies are requested.
5. There will be no charge for these copies. 
6. Record the number of copies in the Discovery & Confidential database.

POLICIES / RELATED DOCUMENTS:
· ARS 13-609: Transfer of criminal justice information; definition
· ARS 13-3101: Definitions
· ARS 14-5304: Findings; limitations; filing; fingerprinting
· ARS 36-540: Court options
· ARS 41-1729: Law enforcement agencies; access to criminal justice information
· 17A A.R.S. Sup.Ct.Rules, Rule 123: Public Access to the Judicial Records of the State of Arizona
OTHER PARTIES INVOLVED:
· Law enforcement agencies
TIME / VOLUME:
· Varied
FREQUENCY:
· Daily
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· e-mail
· iCIS
· OnBase
· D&C database
REPORTS / FORMS:
· N/A
DEFINITIONS:
· NICS: 
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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Pursuant to ARS 13-609(d) and ARS 36-540(P), the Clerk’s Office may provide a copy of a commitment order to law enforcement or a prosecuting agency only for the purpose of investigating or prosecuting a prohibited possessor as defined by ARS 13-3101.  No other information can be provided from a Mental Health case without a court order.  If you believe that your request complies with the noted statutes, please complete the information below and email to � HYPERLINK "mailto:mhi-maricopa@courts.az.gov" �mhi-maricopa@courts.az.gov� :





Pursuant to ARS 13-609(D) and ARS 36-540(P), I, _______________ [name] on behalf of _____________, [agency] a law enforcement agency, am investigating a prohibited possessor as defined in ARS 13-3101 and request the Clerk of Superior Court provide me a certified copy of any commitment order on record for _______________ [subject’s name and DOB or case number if known]. 





If your request is not for the purposes outlined by statute, you may wish to pursue a court order to obtain the requested copies.








