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PURPOSE:

To provide instructions for processing Notices of Appeal (NAP)-Expedited Election Matters.
OBJECTIVE:
· To provide the necessary direction to ensure that Notices of Appeal-Expedited Election Matters are correctly and accurately processed,

· To ensure consistent processing of Notices of Appeal-Expedited Election Matters over time.
GENERAL INFORMATION:
Pursuant to Arizona Rules of Court, Rules of Civil Appellate Procedure, Rule 10, Appeals in Expedited Election Matters, this rule governs appeals in election matters designated by statute for expedited appellate review.  Other provisions of these Rules apply to expedited election appeals to the extent they are not inconsistent with this Rules, or to the extent that this Rule does not expressly vary those other provisions.
Time for Filing Notice of Appeal: The notice of appeal in an expedited election matter shall be filed within the accelerated time period provided for by the applicable statue.  A final order shall be in writing and signed by the judge before an appeal can be taken. 

Copy of Notice of Appeal, Statement Identifying Case, and Listing of Counsel to be Filed with Appellate Court: Not later than the next business day after filing the notice of appeal in the superior court, the appellant shall file with the clerk of the appellate court: (1) a conformed copy of the notice of appeal, reflecting the date of filing in the superior court; (2) a statement designating the case as an Expedited Election Matter and providing the names and contact information, including email addresses of counsel for each party and of any litigants appearing pro se: and (3) a copy of the superior court’s final order from which the appeal is taken.
Preparation of Record on Appeal: The Clerk of the Superior Court shall prepare the record and transmit it to the appellate court within five business days after the filing of the notice of appeal; the appellant shall identify the appellate court in which the appellant has filed the appeal.  The appellant shall request the reporter to expedite the preparation of any transcripts necessary for determination of the appeal.
Filing in the Supreme Court: Expedited election appeals involving candidate nomination petitions shall be filed directly in the Supreme Court.  Expedited election appeals involving initiatives and referenda may be filed directly in the Supreme Court if the issue on appeal is of substantial statewide importance and would become moot before Supreme Court review unless the appeal is filed directly in the Supreme Court.  Expedited election appeals involving recalls; county, city, or town initiatives or referenda; and, those involving statewide initiatives of referenda that do not meet the criteria for filing directly in the Supreme Court shall be filed in the Court of Appeals.
EVENT DRIVER:

· Receipt of a Notice of Appeal-Expedited Election Matters.
PROCEDURES: 
1. Appeals Team Lead:
A. Logs and tracks each election petition challenge and notice of appeal on the “Election Appeals” log.
B. Assigns the notice of appeal upon receipt.
2. Appeals Clerk: 
A. Initiates the case card in ProdAppeals. 
B. Enters the case number on the online Appeals’ Calendar; the due date is 5 business days from the filing of the NAP. 
C. Lookup case in iCIS; reviewing the docket to check for items that may be pre-dockets.  If pre-dockets exist, send e-mail to: EDM Image Corrections – COSCX. Wait for confirmation from EDM group that the pre-dockets have been processed.
D. Check ETS for exhibits and D&C items.
a. If exhibits are in the possession of COSC, complete Temporary Release Receipt form and e-mail form to Exhibits – COSCX and Appeals – COSCX.
b. If D&C items exist, detail request and email to Files Confidential – COSCX.
E. Download case in C2C.

F. Review and edit documents titles as necessary.
G. Send to Peer Review to be QC’ed. 
H. Once QC is complete transmit to Supreme Court. 

I. Print Index and file stamp. 

J. Print copies of Index for mailing to parties. 

K. Docket Index and send to EDM-QC for scanning. 

POLICIES / RELATED DOCUMENTS:
· Arizona Rules of Court, Rules of Civil Appellate Procedure, Rule 10: Appeals in Expedited Election Matters
OTHER PARTIES INVOLVED:
· The Public

· EDM

· Peer Review

· EDM-QC

· Supreme Court
TIME / VOLUME:
· Varied
FREQUENCY:
· Daily
PERFORMANCE MEASURE:
· N/A
SYSTEM ACCESS REQUIRED:
· ProdAppeals application
· Appeals’ Calendar
· iCIS
· C2C
REPORTS / FORMS:
· Temporary Release Receipt form 

DEFINITIONS:
· NAP: Notices of Appeal 
APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
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