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PURPOSE:

To provide instructions to establish or deactivate access to the Maricopa County Sheriff Jail Maintenance System (JMS).
OBJECTIVE:
· To support the processing of jail bonds, purge payments, and warrant activities between the Clerk of the Superior Court and the Sheriff Office. 
EVENT DRIVER:

· A criminal bond or child/spousal support is paid to Clerk of Superior Court. 
· A warrant action is ordered by the Superior Court. 
PROCEDURES:
I. Establish Access to JMS
1. Where applicable the manager/supervisory of Accounting, CR CRS/Filing Counter or FSS determine need for access for new employees:
A. Send email to Julie Ahlquist @ J_Ahlquist@MCSO.maricopa.gov
B. Provide employee name
C. Request user name and password
II. Deactivate Access to JMS
1. Upon termination of employee manager/supervisor requests employee be deactivated:
A. Send email to Julie Ahlquist @ J_Ahlquist@MCSO.maricopa.gov
B. Provide employee name and user name
POLICIES / RELATED DOCUMENTS:

· N/A 
OTHER PARTIES INVOLVED:

· Superior Court
· CMS Accounting
· CR CRS/Filing Counter 

· FSS

· Maricopa County Sheriff Office
TIME / VOLUME:

· Varied
FREQUENCY:

· Varied
PERFORMANCE MEASURE:

· N/A
SYSTEM ACCESS REQUIRED:

· JMS application
· iCIS application
REPORTS / FORMS:

· NA
DEFINITIONS:
· CMS: Cash Management Services

· CRS: Cash Receipting System

· FSS: Family Support Services

· JMS: Jail Maintenance System

· MCSO: Maricopa County Sherriff’s Office

APPLICABILITY:
This procedure applies to all employees of the Clerk of the Court.
REVISION HISTORY:
	Revision Number
	Revision Author
	Summary of Changes
	Approval Date

	-
	Oni Boston
	Document Origination
	10/23/2015

	A
	Diana Hoover
	Reviewed to ensure procedure reflects current processing
	03/14/2017

	B
	Diana Hoover
	Reviewed to ensure procedure reflects current processing
	03/18/2019

	C
	
	
	


[image: image1.png]


