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PURPQOSE:

It is the purpose of this policy to establish guidelines for the use of processing stamps
used by employees of the Clerk of the Superior Court (COSC).

POLICY:
Stamps are used by employees of the COSC to perform their daily functions. These
stamps are to be used only by employees. At no time shall an employee provide a stamp

to an unauthorized individual (i.e. non-employees of the COSC).

APPLICABILITY:

This policy applies to all COSC employees who utilize stamps.
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