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PURPOSE:

It is the purpose of this policy to establish guidelines for the number of conformed copies
to be made by the Clerk of the Superior Court (COSC) (Adult and Juvenile) File Counters
at no charge.

POLICY:

When presenting original documents at the file counter, the party may also present
additional copies to be conformed. The file counter will conform up to five copies at no
charge. The exception to this is filings of documents related to mental health cases. The
file counter will conform all copies presented at the time of filing mental heaith
documents.

APPLICABILITY:

This policy applies to all file counters for all COSC case types.

DEFINITIONS:

None
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