SPECIAL WARRANTS RETENTION SCHEDULE
L.D.R.  02/04/10
Pursuant to the Supreme Court Administrative Order No. 2006-29, replacing Administrative Order No. 91-13, Arizona Code of Judicial Administration § 3-402, Superior Court Records Retention and Disposition:

Special Warrants:
1. Court Case Files (f) Miscellaneous Filings (5) Special Warrants

1. Confidential Wire Tapes

a. Retain for (1) year.

b. Retention period begins following year filed.  Return to prosecutor.  Confidential.  See A.R.S. § 13-3918.

13-3918. Time of execution and return

A. A search warrant shall be executed within five calendar days from its issuance and returned to a magistrate within three court business days after the warrant is executed. Upon expiration of the five day period, the warrant is void unless the time is extended by a magistrate. The time for execution of the warrant may be extended for no longer than five calendar days. The documents and records of the court relating to the search warrant need not be open to the public until the return of the warrant or the warrant is deemed void pursuant to this section unless a magistrate orders the time to be shortened or lengthened for good cause. Thereafter, if the warrant has been executed, the documents and records shall be open to the public as a judicial record.

B. If a duplicate original search warrant has been executed, the peace officer who executed the warrant shall enter the exact time of its execution on its face. 

2. Pen Registers

a. Retain for (1) year.

b. Retention period begins following year filed.  Return to prosecutor or other responsible agency.

2.  Court Case Files (f) Miscellaneous Filings (6) Other 

1. Search Warrants, Trap and Trace, Handwriting Exemplars

a. Retain for (1) year

b. Retention period begins following year filed.  See A.R.S. 


§ 13-3918.

Exhibits will annually review the special warrants.
· Inventory the Special Warrants, inclusive of confidential wire taps, pen registers, search warrants, trap and trace and handwriting exemplars, determining the (1) year retention period.
· Sort by case number and agency.
· Send notification to each agency advising that the item(s) has been reviewed for release and return to their agency.
· Schedule the release with each agency.

· Prepare the “Release Receipt” in accordance to procedure.

· Retain the “Release Receipt”.
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