REQUEST TO RETAIN EXHIBITS
Pursuant to the release of exhibits in accordance with Arizona Rules of Court, Criminal Procedure, Rule 28.1 and Rule 28.2(c); Superior Court – Local Rules of Maricopa County, Rule 2.8(d); Rules of Civil Appellate Procedures, Rule 11(a)(6) and when it is identified that the exhibits are not subject to further modification, the attorney of record, the party of record, the arresting agency and the Clerk of Court’s Office will be notified.
Pursuant to the Supreme Court Administrative Order No. 2006-29, replacing Administrative Order No. 91-13, Arizona Code of Judicial Administration § 3-402, Superior Court Records Retention and Disposition, “historical materials” are to be permanently maintained by the clerk and are not authorized for purging.
The initial notification is sent to the Clerk of Court to review each release for the detection of any high-profile cases.

Criminal Release:
The Office of the Attorney General and the Maricopa County Attorney’s Office will review to determine if a particular case is subject to current or future modification.

If exhibit(s) should not be released, the Office of the Attorney General and/or the Maricopa County Attorney’s Office will notify the Clerk of the Court in writing and provide a brief explanation as to why the exhibit(s) should be retained.

Non-Criminal Release:
The attorney of record or party to the case may request in writing within ten (10) days of the mailing of the release notification letter that the exhibit(s) need to be retained.  A brief explanation as to why the exhibit(s) need to be retained must be included in the letter.
Upon notification to the Exhibits Department, the team lead will:
· Notify the supervisor via email of the request to retain exhibit(s); include the case number, identify the party requesting to retain the exhibits and include the reason for retaining
· File the notification received and send to docket for inclusion into the case record
· The case will be deleted from the release in the Exhibit Tracking System (ETS)
· The exhibit(s) will be returned to storage and ETS updated to reflect the status as “in storage”
· The team lead will maintain a log to track each request to retain exhibits previously determined to be eligible for release
· The log should include the case number, original release number, party requesting retention, date of request, date of notification, date of release and include any comments
· Review the log annually to determine if the case is eligible for release.

